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[IpaBusia BHyTpEHHETO TPYAOBOTO paCHOpsIKa
st pabotaukoB OO0 ABTomkosa
"Ilpodpm ABTO"

Hactosimue [paBuiia onpenenstoT BHYTpeHHU Tpy10Bo pacnopsaaok B OO0 ABTomkosia
"llpopm ABTO"
MOPSZIOK TIpHeMa Ha padoTy W YBOJIbHEHHUS paOOTHUKOB, OCHOBHBEIE OOS3aHHOCTH PaOOTHHKOB U
aJIMMHUCTpALH, PEKUM pabodero BpeMEHH, a Tak)Ke Mepbl MOOIIPEHUS] U OTBETCTBEHHOCThH 3a
HapYIICHUE TPYJAOBON JUCIUTUIHHEIL.

1. Ilpuem Ha pabGoty

1.1. ITpuem Ha pa6oty B OOO ABTOMIKOIIA

"Ilpodmu AsTO"

MIPOU3BOJIUTCS] HA OCHOBAHUU 3aKJIFOUEHHOI'O TPYIOBOT'O 1I0r0BOPA.

1.2. ITpu npueme Ha padoty B OOO ABTomIKona

"Ilpodmu ABTO"

aJIMMHHCTpaLus 00s13aHa MOTPeOOBaTh OT MOCTYMAIOIIETO:

- IPEIbSIBIICHUS NTACIIOPTA, YJJOCTOBEPSIOIIETO JINYHOCT;

- IPEIOCTABICHUS TPYJOBOM KHIDKKH, 0()OPMIICHHOW B YCTAaHOBJICHHOM IOPSIKE,

- CTPaxOBOT'0 CBUETENbCTBA TOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaxOBaHus,

- JIOKYMEHTOB BOMHCKOTO y4eTa - Ui BOGHHOOOS3aHHBIX W JIUII, TIOJICKAIINX MPHU3BIBY Ha
BOCHHYIO CITyX0Y;

- JUIUIOMA WM MHOTO JOKyMEHTa O TIIOJIydeHHOM OOpa3oBaHUM WM JOKYMEHTa,
MOJTBEPXKAAIOLIETO CHEIUATBHOCTD WM KBATU(PHUKALHIO.

[Tpuem Ha paboTy 6e3 yKa3aHHBIX TOKYMEHTOB HE MPOU3BOAUTCS.

[Tpuem Ha paboty odopmisieTcs mpuKa3oM (pacropsPKEHUEM) aIMUHUCTPAINY, U3IaHHBIM Ha
OCHOBAHHUU 3aKJIFOYEHHOTO TPYIOBOT'O IOTOBOPA, KOTOPBIN OOBBIAETCS PAOOTHUKY MO PACITUCKY
B TPEXIHEBHBIN CPOK CO JHS MOANUCAHUS TPYAOBOTO JOrOBOpA.

[Ipu mnpueme Ha paboTy pabOTHHUKY MOXET OBITh  yCTAHOBJICHO  HUCIBITAHHUE
IIPOJOJDKUTEIBHOCTBIO HE Ooiee 3 MecsIeB.

1.3. ITpu noctynieHun paboTHUKA HAa pabOTy WM MEPEBOJE €r0 B YCTAHOBICHHOM MOPSIKE Ha
IpyTyio paboTy AIMHHHUCTpanus o0s3aHa:

- 03HAKOMHUTH PAOOTHHMKA C TIOPYUYECHHOU pabOTO, yCIOBUAMHU M OIUIATON TpyJa, pa3bsCHUTh
pabOTHHKY €ro MpaBa M 00sS3aHHOCTH;

- 03HAKOMUTH C MIPAaBUIIAMH BHYTPEHHETO TPYIOBOTO PAaCIOPSIIKa;

- IPOBECTH MHCTPYKT@X II0 TEXHUKE O€30MacHOCTH, NPOU3BOJCTBEHHOM CaHMTapHH,
NPOTHBOINOXKAPHOW OXpaHe W JAPYTHUM IpaBWJIaM OXpaHbl TPYJAa, Pa3bCHUTH OOS3aHHOCTH IO



COXPAHEHUIO CBEJICHUH, COCTABIIAIOUIMX KOMMEPUECKYIO MIIH CIyKeOHYIO TaliHy, OTBETCTBEHHOCTb
3a ee pasIJallcHue.

1.4. Ilpexpamenue TpymOBOrO JOroBOpa IPOU3BOAUTCS TOJIBKO IO OCHOBAHUSAM,
MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEIBLCTBOM PD.

PabGoTHMK MMeeT TpaBO pacTOpPrHyTh TPYJIOBOM JOrOBOp, MpeaynpeauB o0 3ToM
aJIMUHUCTpAIIMI0O B THCbMEHHOW (opme 3a nBe Hexenu. [lo mCTeueHMHM yKa3aHHOTO CpOKa
OpenynpexkaeHuss o0 yBOJIbHEHUM PpaOOTHMK BIpaBe NPEKpaTUTh pPabOTy, a aAMHUHUCTpALMS
o0s13aHa BBIAATH €My TPYIOBYIO KHW)KKY C BHECEHHOW B HEE 3aIllMChI0 00 YBOJIBHEHHH, PYTHE
JIOKYMEHTBI, CBsI3aHHbIE C Pa0OTOM, 10 MUCbMEHHOMY 3asBJICHUIO paOOTHHKA U MIPOU3BECTH C HUM
OKOHYaTeNbHbI pacueT. IlpekpaieHue TpyaoBoro porosopa oQOpMISETCS MNPUKA3o0M IO
IIPEIIPUATHIO.

[To cornamenuto Mexay paOOTHUKOM M aJIMUHUCTpALUEdl TPyAOBOH JOrOBOP MOXET ObITh
PacTOPrHYT U A0 UCTEUECHUS CPOKa MPeryNpexIeHUs 00 YBOJIbHEHUH.

3anucu B TPYIOBYIO KHIDKKY O NpUYMHAX MPEKPALEHUS TPYAOBOTO JOrOBOpa JOJIKHBI
MIPOU3BOJIUTHCS. B TOYHOM COOTBETCTBUM ¢ (hopMyupoBKamMu TpyaoBoro kogekca PP wumu uHoro
(beneparbHOTO 3aKOHA U CO CCHUIKOW Ha COOTBETCTBYIOIINE CTATHIO, IyHKT TpynoBoro konaekca PO
WA MHOTO (e1epajIbHOro 3aKOHa.

JlHeM yBOJIbHEHHS] CUMTACTCSI MOCTEAHUN JI€Hb paOOTHI.

2. OcHOBHBIE 00513aHHOCTH PaOOTHUKOB

2.1. PaGorHuku JTOJKHBI:

- J00pOCOBECTHO BBIMOJHATH CBOM TPYAOBBIE OO0S3aHHOCTH, COOJIOAATH TPYJOBYIO
IUCLUIUINHY, CBOEBPEMEHHO M TOYHO MCIIOJHATH pPACIOpPsHKEHHUS aJMUHHUCTpAllUd U
HETIOCPEJICTBEHHOTO PYKOBOJMUTENS, MCIIONB30BaTh BCe paboyee BpeMs JUIsl MMPOW3BOAUTEIHHOTO
TpyZAa, BO3IEPKUBATbCS OT AECHCTBHM, MEIIAIOIIUX APYTrUM paOOTHHUKAM BBINOJIHATH UX TPYJIOBbIE
00s13aHHOCTH;

- KAYECTBEHHO U B CPOK BBITNOJIHATH POU3BOJCTBEHHBIE 3aJJaHUS U [IOPYYEHUS;

- coOmogath TpeOOBaHUS MO OXpaHEe TpPyAa, TEXHUKE O€30MacHOCTH, MPOU3BOACTBEHHON
CaHWUTapUU, TUTUEHE TPYAA U MPOTUBONOXKAPHON OXpaHe;

- colepkaTth cBoe pabouee MecTo, 00OpyAOBaHHWE W MPHUCIOCOOICHHS W TIEpeaaBaTh
CMEHAIOLIEMY pPa0OTHUKY B IOpSJIKE, YACTOTE M HCIPABHOM COCTOSHHUH, a TaKKe COOJMIOAATh
YHCTOTY B OT/IEJIE U HA TEPPUTOPHH MPEIIPUATHS; COOMOAATh YCTAHOBICHHBIHN MOPSAIOK XpaHEHHS
MaTepUaAIbHBIX LIEHHOCTEH U IOKyMEHTOB;

- OepeXKHO OTHOCUTBCS K UMYIIECTBY paboToAaTeNs U APYTHX paOOTHHUKOB;

- HE pasmiamartk OXPaHAEMYI0 3aKOHOM TailiHy (TocyJapCTBEHHYI0, KOMMEPYECKYIO,
CIIy’)K€OHYI0 M HMHYIO), CTaBIIyI0 M3BECTHOM PAaOOTHHKY B CBSI3M C HCIOJHEHHEM UM TPYIOBBIX
00s13aHHOCTEI.

2.2. Kpyr oOs3aHHOCTEl, KOTOpBIE BBINMOJHSAET PAaOOTHUK IO CBOEH CHEIHMAIBHOCTH,
KBAJTM(PHUKALMHU, TOJKHOCTH, ONIPENENIAETCS TPYJOBBIM JOTOBOPOM, JOKHOCTHONW MHCTPYKLUEH.

3. OcHOBHBIE 00S13aHHOCTH JIMUHHUCTPAIHH

3.1. AnMuHHUCTpanus o0s3aHa:

- cOOITIOAATh TPYAOBOE 3aKOHOATEIBCTBO;

- IPEIOCTaBUTh PAOOTHUKY paboTy, 00YCIIOBIEHHYIO TPYIOBBIM J10TOBOPOM;

- obecrnieunTh 6E30MACHOCTH TPYAA U YCIOBUS, OTBEYAIONINE TPEOOBAHNUAM OXpPaHbI M TUTUCHBI
TpyJa;

- obecreunTh pabOTHUKA 000PYIOBaHUEM, HHCTPYMEHTAMH, TEXHUYECKON JTOKYMEHTAIMEH U
MHBIMH CPE/ICTBAMH, HEOOXOAUMBIMU JIJIS1 UCTIOTHEHUS UM TPYJIOBBIX 0053aHHOCTEHH;



- BBIIJIAYMBATh B MOJHOM pa3Mepe MPUUYHUTAIOLIYIOCS paOOTHUKY 3apabOTHYIO IJIaTy B CPOKHU,
YCTaHOBJICHHBIE TPYAOBBIM  3aKOHOJATEIbCTBOM, KOJUJIEKTUBHBIM JIOTOBOPOM, IIpaBUJIaMU
BHYTPEHHETO TPYAOBOI'0 PaclopsAIKa, TPYAOBBIMH I0TOBOPAMU;

- cmocoOcTBOBaTh  pabOOTHMKaM B TOBBIIICHWM WMH  CBOEH  KBajHM(HKaluy,
COBEpPILIEHCTBOBAaHUM MPOPECCHOHATLHBIX HABBIKOB.

3.2. AIMHHHUCTpAIUs CTPEMHUTCS K CO3JJaHUIO BBICOKOMTPO(PECCHOHATFHOTO Pab0TOCTIOCOOHOTO
KOJUIEKTHBA, PAa3BUTHIO KOPIOPATUBHBIX OTHOIIEHHWH BHYTPH NPEIIPHUATHS, IOBBIIIECHUIO
3aMHTEPECOBAHHOCTH CpelX PAOOTHUKOB B PA3BUTHUU U YKPEIIJICHUH JEATEIbHOCTH MPEATIPUSATHS.

4. PaGouee BpeMs 1 BpeMs OTJbIXa

4.1. B cOOTBETCTBUHM C AECUCTBYIOIUM 3aKOHOAATEIBCTBOM Ha MPEANPUATHN YCTAHABINBACTCS
NATHIHEBHas pabodass Hemens ¢ JABYMS BBIXOAHBIMH JHSAMH - cyO00OTa M BOCKpECEHBE.
[TpomomxuTenbHOCTh pabouero BpeMeHu coctanisieT 40 yacoB B HEZIEIIO.

I'pacuk pa®oThI, Ompenensomuii Hadyano eXeAHEBHOI paboThI, BpeMsi 00€IEHHOTO IepephIBa
U OKOHUaHMe paboyero IHs, YCTAHABJIMBACTCS Ui PAaOOTHUKOB MPEANPUATHS C YYETOM
IIPOU3BOJCTBEHHOM ACATEIBHOCTH, YTBEPKAACTCA aIMUHUCTPALIUCH.

[TpomomKUTENLHOCTh pabouero JHS MWIM CMEHBI, HEMOCPEACTBEHHO MPEIIECTBYOUINX
HepaboueMy Mpa3IHUYHOMY JTHIO, YMEHBIIAETCS Ha OJIMH Yac.

4.2. Pabota Ha MOpeIUpPUATHM HE MNPOU3BOAUTCS B Mpa3gHUYHbIC HH, YCTaHOBJICHHBIE
TPYIOBBIM 3aKOHOJATEIBCTBOM.

IIpy coBmazeHMM BBIXOJHOTO W IPA3JHUYHOIO JHEH IEPEHOC BBIXOJHOIO  JHS
OCYILIECTBIISIETCA B COOTBETCTBUHU C TPYIOBBIM 3aKOHOJATEIBCTBOM.

4.3. OuepenHOCTh NPENOCTABIEHUS OTIYCKOB YCTAaHABIMBACTCS AaJIMUHUCTPALUEH C YYETOM
MIPOM3BOJICTBEHHON HEOOXOAMMOCTH U MOKEITaHUH paOOTHHKOB.

[TpoomKUTETHPHOCTh €XKET0JHOIO OIUIAYMBAEMOr0 OTIIYCKa JAJISl BCeX PaOOTHUKOB COTJIACHO
NEHCTBYIOIIEMY 3aKOHOAATENbCTBY YCTAaHABIMBAETCA HE MeHee 28 KaneHaapHbix aHed. Ilo
COIVIACOBAHUIO C aJMHHUCTpalUedl paOOTHUKY MOXKET OBbITh MPEJOCTaBJIEH OMOJIHUTEIIBHBINA
OTIyCK 0e3 coXpaHEeHUs 3apabOTHOMN TIATHI.

5. IloowmpeHnus

5.1. 3a 00pa31oBoe BHITIOJHEHNUE TPYAOBBIX 00S3aHHOCTEH, IMMOBBIIIICHUE MTPOU3BOIUTEIHFHOCTH
TpyJa, YIyYIIEHUE KaduecTBa MPOAYKIHH, TPOJODKUTEIBHYI0 U 0e3ynpeuHyro paboTy U Apyrue
yCHeXHU B TPpyZAe MPUMEHSIOTCS CIIEAYIOIINE MEPHI MOOIIPEHUS paOOTHUKOB:

- 00BsiBIIEHUE 01ar0JapHOCTH;

- BblJjaua IPEMHUU;

- HarpakJIeHUe LIEHHBIM MOJapKOM;

- 3aHecenue B Kuury nouera, Ha Jlocky nmouera.

[Toomipenust 0OBABISAIOTCS MPUKA30M, TOBOSTCS 10 CBEJICHHS BCETO KOJUIEKTHUBA U 3aHOCSTCS
B TPYJOBYIO KHIKKY paOOTHHUKA.

6. OTBETCTBEHHOCTb 3a HAPYIIEHUE TPYAOBON AUCHUTUIUHBI

6.1. Hapymenue TpyZ0BO# TUCIMITIMHEL, T.€. HEUCTIOJIHEHUE WU HEHAJIE)KaIllee UCIIOTHEHNE
Mo BUHE pPaOOTHHWKA BO3JIOKEHHBIX Ha HErO0 TPYAOBBIX OO0sS3aHHOCTEH, BIEYET 3a CcoOOoH
NPUMEHEHHE Mep IUCIHIUIMHAPHOTO WM OOLIECTBEHHOTO BO3JCHCTBHS, a TaKXKe NPHUMEHEHHE
MHBIX Mep, IPEIyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

6.2. 3a Hapy1IeHuE TPYAOBOM TUCUUIUIMHBI aIMUHUCTPALUs IPUMEHSET

CJIeIyIOIINe TUCIUILIMHAPHbBIE B3bICKAHUS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHHUE 110 COOTBETCTBYIOIIMM OCHOBaHMSM.



VBOJIbHEHHE B KayecTBE JUCIHMIUIMHAPHOTO B3bICKAHMS MOXKET OBITh IPUMEHEHO 3a
HEOJJHOKPATHOE HEUCTIOIHEHUE paOOTHUKOM 0€3 yBaKUTEIbHBIX MPHYNH TPYIOBBIX 00s3aHHOCTEH,
€CIIM OH UMEET JUCLUUILTMHAPHOE B3bICKaHHE.

6.3. JlucumruiMHapHble  B3BICKAHWS  NPHUMEHSIOTCS  PYKOBOJUTENIEM  TPEATIPHITHSA.
AJMUHHCTpAls MMEET NpaBO BMECTO HAJOXKEHHs AWCIHMIUIMHAPHOTO B3BICKAHUS IEpeaaTh
BOTIPOC O HAPYIIEHUH TPYAOBOW AMCUUIUINHBI HA PACCMOTPEHHE TPYIOBOTO KOJUICKTHBA.

6.4. Jlo HanmoXXeHUs B3BICKAHMS OT HAPYIIUTENS TPYIOBOW IMCHUILIMHBI JOJDKHBI OBITH
3aTpeOoBaHbl OOBSICHEHHSI B NMHUCHbMEHHOH (opme. B ciyuae oTkaza paboTHMKA IaTh yKa3aHHOE
OOBSICHEHUE COCTABIISETCS COOTBETCTBYIOUINHI aKT.

OTtka3 paboTHUKA /JaTh OOBSICHEHHS HE MOXET CIYXHTb MPEMATCTBHEM I NPUMEHEHHUS
B3bICKAHUSL.

JlucrunianHapHOe B3bICKAHNWE MPUMEHSETCS He MO3/{Hee OAHOTO MECSIA cO JAHS OOHapyKEeHUS
NPOCTYIIKa, HE CUUTas BpPEMEHH OoJie3HH paOOTHMKA, NPEOBIBaHUS €ro B OTIYCKE, a TaKKe
BpPEMEHH, HEOOXOAMMOTO Ha Y4eT MHEHHS MIPEJICTABUTEILHOTO OpraHa paOOTHUKOB.

JlucuuninHapHOE B3BICKAHHE HE MOXKET OBITh NPUMEHEHO IMO3/IHEeE IIECTH MECSIEB CO JIHS
COBEPILEHHSI TPOCTYNKa, a MO pe3ysbTaTaM pPEBU3UH, NPOBEPKH (HUHAHCOBO-XO3SHCTBEHHOM
JEATENIFHOCTH WJIM ayIUTOPCKOW MPOBEPKH - TO3IHEE IBYX JIET CO JHS €ro COBeplleHHs. B
yKa3aHHBIE CPOKH HE BKJIIOUAETCS BpEMsI IPOU3BO/ICTBA [0 YTOJIOBHOMY JIEITy.

3a KaxAbli JMCUUIUIMHAPHBIA TPOCTYMOK MOXET ObITh IMPUMEHEHO TOJBKO OJHO
IMCUUIUIMHAPHOE B3BICKAHHE.

6.5. Ilpukas (pacmopspkeHne) paboTomaTeNss O MPUMEHEHHH IUCHUIUIMHAPHOTO B3BICKAHUS
0OBsIBIIIETCSI paOOTHUKY IO/ PACIUCKy B TeUEHHE TpeX paboumx THEW co AHA ero m3naHus. B
clyyae OTKa3a paOOTHMKA NOANMCATh YKa3aHHBIA MpHKa3 (PaclopsDKeHHWE) COCTaBIISETCS
COOTBETCTBYIOIINM aAKT.

6.6. Ecnmu B TeueHwe roja co JHS NMPUMEHEHHUS JUCHUILIMHAPHOTO B3BICKaHMS PaOOTHHK He
OyZeT TMOABEPrHYT HOBOMY AMCUMIUIMHAPHOMY B3BICKAaHUIO, TO OH CYMTACTCd HE HMEIOIIUM
JIMCHUIIMHAPHOTO B3BICKaHWS. B TedeHme cpoka AeHCTBUS JUCHUILIMHAPHOTO B3BICKAHHUS MEPHI
MOOIIPEHHUs, YKa3aHHbIe B HacTosmuXx [IpaBuiax, kK pabOTHUKY HE TPUMEHSIOTCS.

PabGoronmatens 10 McTedeHHs rofa co JHS MPUMEHEHUS JAUCIMIUIMHAPHOTO B3BICKAHHS UMEET
IPaBO CHATH €ro ¢ pabOTHUKAa O COOCTBEHHOM HHHMIMATHBE, NpPOChOE camMoro pabOTHHKA,
XO/IaTaliCTBY ~€ro HEMOCPEICTBEHHOTO PYKOBOAWTENS WJIM IPEACTAaBUTEIBHOTO  OpraHa
pabOTHUKOB.

6.7. C mpaBmiIaMu BHYTPEHHErO PACHOpPSAIKa JOJDKHBI OBITh O3HAKOMJICHBI BCE PaOOTHHUKH
npeanpustus. PabGoTHukM 00s3aHBl B CBOEH IOBCEIHEBHOW paboTe coOII0AaTh MOPSJIOK,
YCTaHOBJICHHBIH PaBUIIAMH.



